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Pabouas nporpamma nepecMoTpeHa, 00CyaeHa 1 0100peHa JUIst
ucnosHeHus B 2026-2027 yueOHOM Tojy Ha 3aceaHuu Kadeapsl
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1. IEJIN X 3AJAYHN OCBOEHUSA JUCITUITJINHBI

1.1| LJeau: popMupoBaHUE TEOPETUUECKUX 3HAHUN M MPAKTUYECKUX HABBIKOB [0 NIPUMEHEHUIO HH(MOPMALUOHHBIX TEXHOJIOTHI B
IOPUANYECKOH JeITebHOCTH.

1.2 | 3a0auu: n3ydenmne CynHOCTH, IPEATIOCHUIOK M 3HAYCHHUS MUCIIOIb30BaHIA HHPOPMAIMOHHBIX TEXHOIOTHH B OPUANIECKOMH
JeATEILHOCTH;

- U3y4YEeHUE TEXHUYECKUX CPEICTB HHPOPMAIMOHHBIX TEXHOJIOTHI B IOPHIMYECKON AEATEILHOCTH;

- 03HAKOMJICHHE C OOIIMMH XapaKTEPUCTUKAMH IIPOTPAMMHBIX CPEICTB HH()OPMALMOHHBIX TEXHOJIOTHI B IOPUANIECKON
JIeSTeIIbHOCTH;

- N3yYCHNE NHCTPYMEHTAPHS ¥ TEXHOJIOTHH HOATOTOBKU TEKCTOBBIX JOKYMEHTOB B FOPHIUUECKOH NEATEIBHOCTH;

- U3y4YeHNE WHCTPYMEHTapHUs M TEXHOJIOTHH 00pabOTKHM MPaBoBOil HHPOpMALUH B Cpesie TAOIMYHOrO IPOLECccopa;

- N3y4YCHNE TEXHOJIOTUH XPAHEHMS ¥ TIOMCKa HH(DOPMALIH B FOPUINIECKOI NEATEIBHOCTH;

- 03HAKOMJICHHE C OCHOBHBIMHU HAIPABJICHUSMH NPUMEHEHHUS TEXHOJIOTUH CO3JIaHMs NIPE3CHTALUH B IOPUINIECKON
JEATEIILHOCTH;

- U3y4YECHUE CETEBBIX TEXHOJIOTHH 00pab0TKK HH(POPMAaMY B FOPHIMYECKOH IesSTeTbHOCTH;

- 03HAaKOMJICHHE ¢ MH(OPMAIIMIOHHBIMHI TEXHOJIOTHSIMHU, HCIIOJIb3yEMBIMH B TIPABOOXPAHNUTEIBHON AEATEIHHOCTH;

- 03HAKOMJICHHE C KOMITBIOTEPHBIMH TEXHOJIOTHSMH CTaTUCTUUECKOH 00pabOTKH JaHHBIX B TPABOOXPAHUTEIBHBIX OpraHax;
- U3yYEHUE KOMIBIOTEPHBIX TEXHOJIOTHM, IPUMEHSEMBIX B CIEICTBEHHOM, ONIEPaTUBHO-PO3BICKHON U 3KCIEPTHOM
JIeSTeIIbHOCTH;

- n3y4yeHune oOImeil XapaKTepUCTUKHU CIIPABOYHO-TTPABOBBIX CHCTEM.

2. MECTO JUCHUIIIUHBI B CTPYKTYPE OOII

Huxin (pazper) OOIL: b1.0

2.1 | TpeGoBaHus Kk NpeABAPUTEILHOI OArOTOBKe 00y4Yal0OIIerocs:

2.1.1 | IpaBoBas uHPpOpPMATHKA

2.2 | JMcuMn/juHbI M NPAKTHKH, IJIs KOTOPHIX 0CBOEHHE TAHHOI AU CHUILUIMHBI (MO/1YJIsI) HEOOX0AMMO KaK
npeauiecTBYOIIEe:

2.2.1| YnpasneHue NpoeKTaMu

2.2.2 | FOpuaudeckast sKcIiepTH3a HOpPMaTUBHO-IIPABOBBIX aKTOB

2.2.3 | IToarotroBka K mporeype 3aliiThl U 3allUTa BBITYCKHOW KBaTH()UKAITHOHHON paboTh

3. KOMIIETEHLMY OBYYAIOIETOCS, ®°OPMHUPYEMBIE B PE3YJILTATE OCBOEHMS JUCLUITITAHBI
(MOJYJIs)

OIIK-7: Cnocoben npuMeHsTh HH(POPMAIIMOHHBIE TEXHOJOTHH M HCTIOJIb30BATH MPABOBBIE 0235l JAHHBIX JJIs pelleHus
3a7a4 npodecCHOHATbHOI eI TEJILHOCTH € YUeTOM TpeOoBanuii HH(POPMAIMOHHOIT 6e30macHOCTH

HN-1.0IIK-7: Ucnoab3yeT nHGOPMALHOHHbIE TEXHOJOTHH U MPOTrPaMMHBbIE CPeICTBA (CMPABOYHO-MPABOBbIE CHCTEMBI) JIJIsI
peuienuii 3aga4 npogeccuOHAILHOI JeITeJLHOCTH ¢ Y4eTOM TpeOoBaHuii HH(POPMAIMOHHOI 6e30MaCHOCTH

3HAaeT: MH(GOPMAIMOHHbIE TEXHOJIOTUHU U IPOrPAMMHBIE CPECTBA, KOTOPHIE MOT'YT OBITh MPUMEHEHBI IIPH PEIECHUU
npodeccCHoHANBHBIX 3a/1ad.

yMeeT: UCHONIb30BaTh MH()OPMALOHHBIE TEXHOIOTHH T IPOTPaMMHEIE CPEICTBA AT pelIeHHs MPpodecCHOHANBHBIX 3a/1a4.
BIIaJICeT: HABBIKAMH HCIIONB30BaHUS HH(POPMAIIMOHHBIX TEXHOJIOTHI ¥ MPOTPAMMHBIX CPEJICTB IIPU PEIICHUH MPO(ECCHOHAIBHBIX
3a1ad4.

4. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI (MOAY JIS)

Kon HaumenoBanue pa3esioB 1 TeM /BH]L Cemectp / | YacoB | Komneren- | Jlutepatypa | Unte | Ilpumeuanue
3aHATHSA 3aHATHS/ Kvpe 10701 DAKT.

Pa3nen 1. Tema 1. Undopmanuonnbie
TEXHOJIOTHH B IOPUIHYECKON
HesITeTbHOCTH: CYLIHOCTb,
NPeANnoChbUIKY ¥ 3HAYEHH e
HCTOJIb30BAHUS
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Bnusiaue pasButust HHGOPMALMOHHBIX
TEXHOJOTHI Ha HH()OPMALIIOHHOE
obecreueHue I0pUANIECKOR
nestensHOCTH. Llenn n 3agadn
nH(OPMALOHHOTO 00ecIIeueHUs
opuandeckoi aestensHocTi. OCHOBHBIE
HaIpaBJIeHHs COBEPILEHCTBOBAHMU
CHUCTEMBbI HH(POPMAIIHOHHOTO 00eCTICUCHHUS
IOPUANIECKOH NEeITeNTbHOCTH.
Wudopmarus u undopMauoHHbIe
HPOIECCHI B CTPYKTYPE FOPUANYECKON
nestensHocTH. [ToHaTHe nHpOpManuH.
HudopmaimoHHbIe MPoIecchl Kak 00bEKT
KOMITBIOTEPU3aLIUH.

[TonsTHE HHPOPMAITMOHHOMN TEXHOJIOTHH.
Knaccuduxanms nHGopMaImoHHBIX
TEXHOJIOTHH, HCIOJIB3YeMBIX JUIS
obecreueHus! IOpUANIECKOR
JEATEIHLHOCTH.

WH(popMaloHHast TEXHOJIOTHS KaK
OCHOBA HH()OPMAITMOHHEIX CHCTEM.
TpanuunoHHbIE M HOBBIE
nH()OPMAIOHHBIE TEXHOIOTHH.
TeHIeHIMH Pa3BUTHS HH(GOPMAIIHOHHBIX
TEXHOJIOTHH.

3Ha4YCHHE UCTIOIB30BaHU
NH(OPMALOHHBIX TEXHOJOTHH B
IOPUINIECKOH eITeNbHOCTH.

/JTex/

JI1.1J11.2
J1.3J12.1
2.2

1.2

Pa3paboTKa TEPMHHOJIOTHYECKOTO CIOBapsI
0 TEME C MCII0JIb30BAHUEM Pa3IMYHbIX
HCTOYHHUKOB, B TOM YHCJIE HUCIIOJB3YsI
HOpPMaTHBHbIE JOKYMEHTBI, PECYpPChI
Wnrepuer /Cp/

24

J1.1J11.2
JI1.3J12.1
2.2

®dopma
KOHTPOJIS:
Tepmunomorunue
CKHH CIIOBapb

Paznen 2. Tema 2. [lporpammubie
cpeacTBa HH(POPMANMOHHBIX
TeXHOJIOTUH B IOPHINYECKOM

eI TeIbHOCTH

2.1

CocTaBrieHne TeMaTH4eCKOro 0030pa
«B03MOXHOCTH MPUMEHEHHS Pa3IMIHBIX
BHUJIOB [TAKETOB MPHUKIIAHBIX IIPOTPaMM B
IOPUIITYECKO AeSATENHOCTH (C
HCIIONB30BaHUEM ITPUMEPOB U3
IIPAaKTUKU)» € IOJrOTOBKOM ciaiia-
npesenranun  /Cp/

15,8

JI1.1J11.2
JI1.3J12.1
J2.2

dopma
KOHTPOJISL:
IIpesenranus

Pazgen 3. Tema 3. UncTpymenTapuii n
TEeXHOJIOTHH MOAr0TOBKH TEKCTOBBIX
JAOKYMEHTOB B I0pHINYeCKOi
AesiTeJIbHOCTH




3.1

JlaGoparopnas pabora 1. opmupoBaHue
cTpyKTyphI JokymenTa Word.
HWcnonp3oBanue nosiei u cruieit. Pabora ¢
MHOTOKOJIOHOYHBIM TEKCTOM
JlaGoparopnas pabora 2. Coznanue u
(dhopmatupoBaHue TaOIUI] U AUATPAMM B
TEKCTOBBIX JOKyMEHTAaX, CO3aHHe H
penakTupoBaHue ciuckoB. ClusHNE
JOKyMEHTOB.

JlabopaTopHas padora 3. Mactepa u
1a0JI0HbI IOKYMEHTOB. JlenoBast
KoppecnoHaeHnus. PaboTa ¢ pekBU3UTaAMU
JOKyMEHTOB.

Jlaboparopnas pabora 4. Pabora ¢
rpadukoii u kagpamu. Co3nanue
Ha3BaHUMH, MEPEKPECTHBIX CCHIIOK U
cnucka. Pabora ¢ 6onpumMu
nokyMmeHtamu. Co3/iaHue TIIaBHOTO U
BJIOJKEHHBIX JIOKYMEHTOB.

JlabopaTopHas padora 5. Co3nanue
9JIEMEHTOB U3aTeNbCKOH pabOTHI B
TEKCTOBBIX JOKyMeHTax. Co3naHne
PHCYHKOB C TOMOIIBIO rpaduIecKux
penaxropoB. Co3iaHue BOJSHBIX 3HAKOB.
JlaGoparophas pabora 6. Coznanue
JIETIOBBIX JJOKYMEHTOB, UCTIOJIb3YEMBbIX B
IOPUINYECKON IeATEIILHOCTH

/J1ab/

JI1.1J11.2
J1.3J12.1
2.2

¢bopma
KOHTPOJISL:
Ortuer

3.2

TTonroroBka k 1abopaTopHOii paboTe
TToaroToBKa KOMILJIEKTa JOKYMEHTOB,
HCTIOJIb3YEMBIX B IOPUIUUECKOM
JeITeTbHOCTH

IToaroroBka k mpoBepoyHOii paboTe
/Cp/

J1.1J11.2
J1.3J12.1
J2.2

Ortuer o
1a00paTOpHOI
pabote
Kommrekt
JIOKYMEHTOB
Tecr

Pasznen 4. Tema 4. UHcTpyMeHTApHii N
TeXHO0JIOrusl 00pad0TKH NPaBOBOMH
uHpoOpManMH B cpele TadJIMIHOTO
npoueccopa
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Jlabopartopnast pabora 1. Coznanue u
COXpaHEHHUE JIIEKTPOHHON TaOIHIIBI
(paboueii kaurn). M3ydenue croco6oB
paboThI ¢ TaHHBIMH B sTUCHKeE.
Koncomupanus nanaeix. Coznanue
CBOJIHBIX TaOJIHII.

JlaGoparopnas pabora 2. Mcnonb3oBanue
cpencTB aenoBoit rpaduku B MS Excel.
Wmmopt tabmm MS Excel B mokymenT
Word. [IpoBenenre aHanu3a JOKyMEHTA.
/J1ab/

J1.1J11.2
J1.3J12.1
J2.2

bopma
KOHTPOJISL:
Oruer

4.2

TToxroroBka K labopaTopHO# paboTe
O06paboTKa KOHKPETHOIO MaTepHaia u3
IOPUINUYECKON MPAKTUKU C
ucnoss3oBannem MS Excel
TToaroToBka K MpOBEPOYHOH paboTe
/Cp/

J1.1J11.2
J1.3J12.1
J2.2

Otuer mo
nabopaTtopHoOi
pabote
Kommiext
JIOKYMEHTOB
Tect

Pazpgen 5. Tema 5. TexHojiorun
XpaHeHUs M NOucKa uHGopmMauum B
OPUANYECKOH 1esiTeTbHOCTH




5.1 JlabopatopHas padora 1. Co3nanune 6a3bl 2 JI.1J11.2 ¢bopma
nanHbix. Co3nanue 6a3bl JaHHBIX, JI1.3J12.1 KOHTPOJIA:
onepauuy ¢ TabauuaMu. Moaudukanus 2.2 Otuer
0a3bl TaHHBIX. ICMIONB30BaHIE CBSI3aHHBIX
tabmuu. Co3nanue GopM U OTYETOB
JlabopatopHas padota 2. Co3nanue
3arpocoB B 0a3e naHHbIX. Pabora ¢
JaHHBIMU TIPH TIOMOIIH 3aIIPOCOB.

IMocTpoenne oT4eToB B 6a3e TaHHBIX.
Pa3paboTka MHOroTabIMIHON (HOPMBI
oT4eTa BhIBOJA JaHHBIX
JIabopatopHas pabora 3. M3yueHue
CTPYKTYpHI IPABOBBIX 0a3 TaHHBIX.
/J1ab/

5.2 [TonroroBka k 1abopaTopHOii paboTe 5 JI.1J11.2 Otuer 1o
Cosnanue 6a3bl JaHHBIX HEOOXOIMMOM ISt JI1.3J12.1 nabopaTopHOi
IOPUANYECKON KIIMHUKHA C J12.2 pabore
ucrnons3oBanueM MS Access baza manHbBIX
IToaroroBka k mposepouHoii padote /Cp/ Tect
Pa3gen 6. Tema 6. Ilpumenenne
TEXHOJIOTHY CO3/IaHMS MPe3eHTAIU B
IOPUMYeCKON 1eATeJIbHOCTH

6.1 Jlabopatopnas padora 1. Co3nanue 1 JI1.1J11.2 ¢dopma
npe3eHTanuoHHoi rpaduku B MS Power JI1.3J12.1 KOHTPOJISL:
Point Mcnone3oBaHue rpapuyeckux 2.2 Otuer
00BEKTOB, 3BYKOB (DHIIEMOB B
npesenTanuu Cosznanue GporoaapboMa
JoOaBneHne THIepCChIIOK, CO3aHIe ’

HCIIONIB30BaHUE YIIPABJIAIOMINX KHOMIOK
W3meHeHue pe3eHTaluy, IoKa3
HPE3CHTAlNH, TOATOTOBKA MIPE3CHTAIMH K
JocraBke 1o MHTepHeTy, popMupoBanue
pas3zaTouHoro Marepuaia M3MeHeHue
00pas3IoB cIaiI0B U IBETOBBIX cxeMm /J1a6/

6.2 [MonroroBka k adbopaTopHOii paboTe 5 JI.1J11.2 Otuer o
Coznmanvie pe3eHTany I0PUINIECKON JI1.3J12.1 n1abopaTopHO
(bupmMsl ¢ ucnionb3oBanueM MS Power J2.2 pabote
Point Ipe3enranms
IMoaroroBka k MpoBepoOUHOil paboTe Tect
/Cp/

Paznen 7. KoncyabTamun
7.1 Koncynpranus no aucuurinze /Konc/ 0,2 NA-1.0IIK- JI1.1J11.2
7 JI1.3J12.1
J2.2
Pasnen 8. IIpomesxyTounas arrecTanust
(3auéT)
8.1 IMoaroroBka k 3auéty /3auét/ 3,85 | UA-1.0IIK- JI1.1J11.2
7 JI1.3J12.1
J12.2
8.2 Konrakrhas padora /KCPATT/ 0,15 | MI-1.0IIK- JI1.1J11.2
7 JI1.3J12.1
2.2

S. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IosicHuTEILHAN 3aHCKA

1. Ha3nauenue (bOHﬂa OILICHOYHBIX CPEACTB. OHGHO‘IHHG Cp€ACTBa NMPEAHA3HAYCHBI IJI1 KOHTPOJIA U OECHKU O6paBOBaTeJ'H>HI>IX

JIOCTIKEHHH 00yJalOMINXCsl, OCBOUBIIUX MPOTpaMMy y4eOHOH TUCIHIUTUHEL « VH(pOpMaMoHHbIE TEXHOIOTHH B

npodeccuoHaIbHOU AeITeTbHOCTH "

2. @OoH/ OLIEHOYHBIX CPEJICTB BKIIIOYAET KOHTPOJIbHBIE MAaTePHaIbl Ul IPOBEIEHUS HTOTOBBIX KOHTPOJIBHBIX paboT, KOMIUIEKTa
MPUMEPHBIX 3aJ1a4 110 KypCy U BOIIPOCOB K 3a4eTy.

5.2. OneHo4HbIe cPeICTBA ISl TEKYILEr0 KOHTPOJIS




TecTsl K TeKymIel aTTecTanyuu

Tect «BblOepuTe BEpHBLI BapUaHT OTBETa»

1. IlporpamMmmHOe obecriedeHre, HEOOXOAUMOE IJIsl YIIPABIEHHS KOMIBIOTEPOM, IJIsl CO3JaHUs U MOJIEP>KKU BBINOIHEHHS APYTUX
IporpaMM I0JIb30BaTels, a TAKXKE JUIS IPEJOCTaBIECHHUs [10JIb30BATEN0 HA00pa BCEBO3MOXKHBIX YCIIYT, Ha3bIBACTCA:

a) CUCTEMHBIM IIPOrpPaMMHBIM 00€CIIeUEeHUEM;

0) IpUKITaIHBIM TPOTPAMMHBIM 00ECIICUCHHEM;

B) HHCTPYMEHTapHeM TEeXHOJIOTHH IIPOrPaMMHPOBAHUS;

T') OHUCHBIM MPOTPAMMHBIM 00ECTICYCHUEM.

2. [TakeThI MPUKITATHBIX TPOTPAMM HaIPaBIIEHBI HA!

a) obecrieueHue HagexKHOU 1 3P HeKTHBHON pabOTH CAMOTO KOMIIBIOTEpPA U BEIYUCITATEIBHON CETH;

0) mpoBeeHUE AUATHOCTUKH U MPOGIIAKTHKH alapaTypbl KOMIBIOTEPA M BBIYACIUTENBHBIX CETEH;

B) Ha BBIMOJIHEHNE BCIOMOTATEIBHBIX TEXHOJIOTHIECKHX MPOLIECCOB (KOMMPOBAHUE, apXHBUPOBAHUE, BOCCTAHOBIICHUE (hailioB
IporpaMM H T.1.);

r) 00paboTKy HHPOPMAIHH PA3THYHBIX MPEIMETHBIX 00IaCTeH.

3. K makeram IpHKIagHbIX IPOrpaMM OOIIEro Ha3HAYCHHUSI OTHOCATCSI CIICAYIOLINE IPOrPaMMHBIEC CPEACTBA!
a) opraHaif3epsl, IPOrPaMMBbI-IIEPEBOTINKH, AHTHBUPYCHBIC IPOTPAMMBIL;

0) cepBepbl 0a3 JaHHBIX, CPECTBA MPE3CHTAIIMOHHOM rpa)uKH, TEKCTOBBIC MPOLIECCOPHI;

B) TaOJIMYHBIC MPOLIECCOPDI, YIEKTPOHHAS M0YTa, CIIPABOYHO-TIPABOBAs CUCTEMA;

r) 0a3a 3HAHMH, IKCIICPTHBIE CUCTEMBI, CPEICTBA MYJIbTUME THA.

4. HactospHbIE CUCTEMBI yIIpaBIIeHUs 0a3aMU TAHHBIX OTHOCSTCA K KJIacCy:
a) [I1IT oOmiero Ha3HAUCHUS;

6) IIIIT aBTOMAaTU3UPOBAHHOTO MPOCKTUPOBAHHS

B) npobieMHo-opueHTupoBannsie IT11T;

r) oducusie TIIIT.

5. Oduchsie T 0XBaTHIBAIOT CIIEAYIOIIUE TPOTPAMMBI:
a) [I1IT aBToMaTH3UPOBAHHOTO OYXTAITEPCKOTO yUETa,
0) cepBephl 0a3 JaHHBIX;

B) TEKCTOBBIE IIPOLIECCOPHI;

r) KoMMyHuKaionHble TTTITT.

6. OCHOBHBIMH KOMITOHEHTAMHU CHCTEM UCKYCCTBEHHOTO UHTEIICKTA SIBJISIOTCS:

a) OnOIMOTEKN BCTPOSHHBIX (DYHKIHH, CIIeIIHaIbHBIE SI3BIKH 3aIIPOCOB, TEHEPATOPHI OTYETOB;

0) mporpamMMmBbl IJIAHWPOBAHMS, TIPOTPAMMBbI BEICHHS CJIOBApPS M10JIb30BATENEH, IPOTPAMMBbI BEACHHUS apXUBHBIX OTUETOB,
B) 0a3a 3HaHWIA, HHTEIUIEKTyaIbHBII HHTEpQENC ¢ TToIb30BaTeIeM, nporpaMma GOpMHUPOBAHUS JIOTHYECKUX BHIBOJIOB,;
T') IPOTPaMMEI-TIEPEBOIIHNKH, CPEICTBA IPOBEPKU opdorpadum, IporpaMMbl paclio3HaBAHHS TEKCTa.

7. IIIIT aBTOMaTU3UPOBAHHOTO MPOEKTUPOBAHUS IIPEAHA3HAUEHBI IS

a) IoAzepKaHus paboThl KOHCTPYKTOPOB U TEXHOJIOTOB, CBA3aHHBIX C Pa3pabOTKON uepTexel, CXeM, uarpaMm, rpahuueckumM
MOJEIUPOBAHUEM U JIp.;

6) oOecrieueHys: OpraHU3alUK ¥ XPaHEHUs JIOKAIBHBIX 0a3 JaHHBIX Ha aBTOHOMHO PabOTAaIOMIUX KOMIbIOTEpax 100
LEHTPAIN30BaHHOE XpaHeHne 0a3 TaHHBIX Ha (aiil-cepBepe U CeTEeBOI JOCTYII K HIM;

B) CO3/IaHUS M MICTIOJIL30BAHHS TIPH paboTe B CETH HHTETPHPOBAHHEIX 0a3 JAHHEIX B APXUTEKType KIMEHT-CEPBEp;

T) co3JaHus H300paXeHHit U UX IOKa3a Ha SKpaHe, MOATOTOBKH Claia-(OHIEMOB, MyTb()HIBMOB, X PEIaKTHPOBAHNUS, OIPEICICHUSL
HopsiJika cleJoBaHus H300paXeHHH.

8. M3BectHbIM npoaykToM u3 kinacca [T o0miero Ha3HaYeHUS SIBISETCS:

a) Sierra Club Collection; 0) StatGraphics

B) AutoCAD R 13; r) Excel for Windows 6.0/7.0

9. Tekcroeslii pegaktop Word — ato:

a) IpUKJIaHast IporpaMma, 6) 6a30Boe IporpaMMHOE 00ecreyeHue;
B) CEpPBHCHAs [IPOTPAMMa; T) pedaxkTop mWpudToB.

10.SuperCalc, QuattroPro, Excel — sto:
a) rpadMUEeCcKHe PEJaKTOPBI; 0) TEKCTOBBIE PEIaKTOPBI;
B) CYB/]; T) DJICKTPOHHBIE TAOJHUIIBI.

11. MS Works — sto:
a) [1C cnienmanbHOro Ha3HaueHUs;  0) SKCHEPTHAS CHCTEMA;
B) UHTETPUPOBAHHBIN IIAKET; T) aBTOPCKasi CUCTEMa.

12. OTnM4reM HHTETPUPOBAHHBIX MAKETOB OT CIECHUATU3UPOBAHHBIX HHCTPYMEHTAIBHBIX IPOTPAMMHBIX CPEJIICTB SBISETCS:
a) enuHbId nHTEpdeiic Beex [1C;
0) HaTMYMe TaOJIMIHOTO TPOIECCOoPa;




B) OIPaHUYEHHOCTh KOMaH]] 00pab0TKK 0a3bl JaHHBIX;
T') BCE MEePEUNCIICHHbIE CBONCTBA.

13. Peanu3oBaHHas ¢ HOMOIIBIO KOMIIBIOTEPA HHGOPMAIMOHHAS CTPYKTYPa, OTPakarolas COCTOSHUE OOBEKTOB U UX OTHOLIEHUS, -
3TO:

a) 06a3a JaHHBIX; 6) uHpOpMaLMOHHAS CTPYKTYPa;

B) CYB/]; I') 2J1€KTPOHHas TabauLa.

14. K ocroBubiM (yHkuusmM CYB]] He oTHOCHTCS:
a) ompeJiesieHUEe TaHHbIX; 0) XpaHeHHE TaHHBIX;
B) 00pabOTKa JaHHBIX; T) yIpaBJjeHHE JaHHBIMU.

15. K nporpaMMHBIM CpeACcTBaM MYJIbTUMEANA OTHOCUTCS MPOIYKT:
a) Sierra Club Collection; 0) Cristal Info 4.5.
B) AutoCAD R 13; r) Autodesk Animator Pro 1.3.

16. K nporpaMMHBIM MPOAYKTaM, TIO3BOJISIOIIAM CBOSBPEMEHHO M ONIEPATUBHO MOIYyYaTh HOBYIO HH(POPMAIIUIO, CBI3aHHYIO C
M3MEHCHHUSIMHU JISHCTBYIONIUX 3aKOHOB U MPHUHITHEM HOBBIX OTHOCSTCS:

a) Jlexcukon; CYB/;

6) KoncynbranT [Tnroc; ['apanT;

B) 3JIEKTPOHHAsI [I0YTa; CePBEPHI 0a3 JaHHBIX;

T) BCE MEePEUNCICHHBIC IPOrPaAMMHBIE TPOIYKTHL.

17. WWW — sro:

a) paclpezielIeHHas CUCTeMa MyJIbTHUMeIUa, OCHOBAHHAsl Ha TUIIEPTEKCTE;
0) 271eKTpOHHAs KHUT'a;

B) MPOTOKOJI pa3MelieHuns nHpopmanuu B Internet;

r) uH(bOpMAaIMOHHas cpesia 00MEHa JaHHBIMU.

18. Cnemyromas mociae0BaTeIbHOCTh IEHCTBUI: YCTAaHOBHTH YKa3aTellb MBIIIH Ha IT0JIOCE BBIAETICHUS PAOM C TEKCTOM; HaXKaTh
JIeBYIO KHOIIKY MBIIIH |, YAEPKUBas e, IepeIBUraTh MBIIIb B HY)XKHOM HanpaBieHHd B Word npusesiet:

a) K BBIZICIICHUIO TEKCTa, 0) K yZIaJeHHIO TeKCTa;

B) K IIEPEMEIICHHIO TEKCTA; T') K KOIMPOBaHHUIO TEKCTa B Oydep.

19. Caenyromias mocae10BaTeNbHOCTD ACHCTBHIA: BBIIETUTh HY)KHBIH Y4aCTOK TEKCTa; HAKATh Ha HEM JIEBYIO KHOIIKY MBIIIH H,
yIepIKUBast ee, epeIBUraTh MbIIb 10 HyxHOro mecta B Word mpusener:

a) K MEPEHOCY BBIJICICHHOTO yIacTKa TEKCTa,

0) K 3aMEHE TEKYILEro TeKCTa Ha BBIACICHHBIN;

B) K TIEPEMEIIEHHUIO BBIJEIEHHOTO yIacTKa TEKCTa,

T') K KOITMPOBAHHUIO BHIJIEJEHHOTO y4acTKa TEKCTa.

20. AG3aIHbIe OTCTYIIBI U ITHPHHA KOJIOHOK MOTYT M3MeHAThCst B Word ¢ momorisio:
a) TMHEWKU POKPYTKH; 0) KOOPIUHATHON JTHHEUKU;
B) CTPOKH COCTOSIHUS; T') TIOJISE HUKTOTPaMM.

21. IIpu HaX)KaTUU Ha KHOIKY C N300pa’keHUEeM JUCKETHI Ha NaHeIH NUKTorpaduueckoro MeHo B Word mpouCXOuT:
a) CUMTBHIBAaHUE HH(OPMALIUH C TUCKETHI; 0) 3amuch TOKYMEHTA Ha TUCKETY;
B) COXpaHEHHE JIOKYMEHTA; T) Ieyarh JOKyMEHTA.

22. IIpu HaX)XaTUU Ha KHOIIKY C W300pa’keHUEeM HOXKHHUIL Ha NaHeIH MUKTorpaduyeckoro MeHio B Word mpoucxoaur:
a) IPOUCXOAUT Pa3pbIB CTPAHULIBI;

6) BCTaBIIETCS BBIPE3aHHBIN paHee TEKCT;

B) yJaJsIeTCsl BbIIEICHHBIH TEKCT;

I') HOSIBJISIETCSI CXEMa IOKYMEHTa, pa30UTOro Ha CTpaHMIbL.

23. 151 TOTO, 4YTOOBI BBIICIUTH COCE/IHION SUCHKY B TaOJIUIE HEOOXOIUMO:
a) HaxaTh Kiaasumy TAB;

0) MIETKHYTh BEPXHIOIO YacTh CTOJIOIA TaOIMIIBI MM TPAHULLY;

B) LIEJNKHYTH JIEBYIO TPAHULY STUEHKH;

T) WENKHYTh Tabauiy, a 3areM Haxatb ALT+5 Ha nudpooii kinaBuarype.

24. B siueiiKy 37eKTPOHHON TaOJIUIIbI HEJb3s BBECTH:
a) TEKCT; 0) Gopmyury; B) MJUTIOCTPAIIUIO; T) YHCIIO.

25. Toxp30BaTeNb MOXKET COPTUPOBATH B 3JIEKTPOHHOH TalmuIe:
a) KIIETKH; 0) CTPOKH KIIETOK;
B) CTOJIOLBI KJIETOK; I') BCE MEPEUNCICHHOE.




26. Uto6s1 mocTpouts Anarpammy B Excel mo Bcem naHHBIM, IpeAcTaBICHHBIM B TA0JIHIIE, CIIEIYeCT:

a) BBIJICJIUTH BCIO TaOJNIHUILY, 3aT€M BBIIIOJIHUTH KOMaHy MeHI0 BeraBka — J[narpamMma uiti BOCIIONIb30BAaTHCS KHONKOW Mactep
JMarpaMM Ha CTaH/IapTHOW IaHEeNId UHCTPYMEHTOB;

0) BBLIETHUTD CTOJIOEL TaOIUIIBI, 32aTEM BBITIOJIHUTH KOMaHy MeHI0 Bun — Juarpamma nim BOCIONIb30BaThCsI KHONKOH Mactep
JMarpaMM Ha CTaH/IapTHOW ITaHEeNIn HHCTPYMEHTOB;

B) BBIZIETIUTH BCIO TAaONHILY, 3aT€M BBIIOJHUTH KOMaHy MeHI0O Bun — /luarpamMmma min BOCIOJIB30BaThCsl KHOTIKOM Mactep auarpamm
Ha CTaHJapTHOW ITaHeJIM HHCTPYMEHTOB,;

T') BBIJICIIUTH CTPOKY TAaOJUIIBI, 3aTE€M BBITIOJIHUTh KOMaHIy MeHIO Dopmar — JluarpamMmMa MiM BOCIIONB30BATHCS KHOMIKOH Mactep
JMarpaMM Ha CTaHAApTHOHM MaHeIH HHCTPYMEHTOB.

28. Yto6bl IpOCcMOTPETh BCe CO3aHHbIe Ciiaiiapl B Power Point  no ouepenu cieayer:
a) BOCIIOJIL30BaThCS KHOIKOM PexuM copTHpOBIIMKA CIaii10B;

6) BOCIIOJIb30BaThCS BEPTUKATIBHON IPOKPYTKOH;

B) BOCIIOJIb30BaThCsl KHOIKOM PazmeTka cinaiina;

T') BOCIIOJIb30BaThCs KHOIIKOM PexknM cmaiina.

29. Tlpu HaxxaTuu kHOTKH [Towck mnu kiaBuim F9 B KoncynprantIntoc Ha 3KpaHe MOSIBUTCS:
a) TEKCT HAlAEHHOTO M0 3alpocy JOKYMEHTa;

0) KapTOUKa PEeKBU3UTOB JUIS 3aIIPOCa HYHOTO JOKYMEHTA;

B) CITMCOK JIOKyMEHTOB, HaliIEHHBIX 110 3aIpocy;

') Ha3BaHME U J]aTa NPUHSTUS TOKYMEHTa, HAliIGHHOTO I10 3a1pocy.

30. TTepexox B HaliICHHOM JIOKyMEHTE TI0 CCBUIKY Ha JIpyroi JoKyMeHT B cuctemax Koncynbrantllmtoc u I'apaHT ocyuiecTBisieTcst
CJIelyIoIuM 00pa3oM:

a) HaJo BBIOpATh U3 MyHKTa MEeHIO JJOKyMEHTHI KoMaHy McTOpHS Wi BOCIIOIB30BATHCS JIEBOW KHOIIKOHW MBIIIIH;

0) He0OXOAMMO YCTaHOBHTH YKa3aTellb MBIIIN B JOpMe yKa3aTeNbHOTO Majablia Ha CCBUIKY U HIEIKHYTH MPaBO KHOIKOM MBIIIN;

B) HCIIOJIb30BATh KiaBHIIy Backspace mwin mienkHyTh 1eBOW KHOIKOM MBIIIN HA AHEIH HHCTPYMEHTOB Ha KHOIIKE, C H300paKeHHeM
CTpeJIKY;

T') HEOOXOJMMO YCTaHOBUTh YKa3aTellb MBIIIH B ()OPME yKa3aTeIbHOr0 Nalbla Ha CChUIKY U LICIKHYTH JIEBOWH KHOIIKOW MBIIIIH.

32. Y00l co3naTh auarpammy B Worde HeoOX0IUMO BBIICITUTH TAOIUIY U BBIOPATh KOMAHITY:
a) BcraBka — O6wext — Microsoft Equation 3.0;

6) BeraBka — O6bekt — uarpamma Microsoft Excel;

B) BcraBka — O6bexT — [Inarpamma Microsoft Graph;

r) BeraBka — O6wext —  Microsoft Map.

33. nauBuAYyallbHBIN KOMIUIEKC TEXHUYECKUX U IIPOTPAMMHBIX CPEJICTB, IPEAHA3HAYEHHBIX JJIS1 aBTOMaTH3aluN
poQeCCHOHATBHOTO TPY/a CIIEIHATUCTOB —

a) ACY;

6) 2C;

B) APM;

r) AUCC.

34. Kak cootHocsaress AUJIC «Cnen» u ACHUO Ilpoxyparypsr?

a) ACUO IIpoxypatypst sBisiercs nmoncuctemoit AUJIC «Cnemy.

0) OHH 00€ SBIISIOTCS MOJCUCTEMAMU IPYTOi aBTOMAaTH3UPOBAHHON CUCTEMBL.

B) Hukak He cooTHOCATCS. DTO 1BE aOCOMOTHO pa3Hble aBTOMATH3UPOBAHHBIE CHCTEMBI IBYX Pa3HBIX BeOMCTB - MB/I 1
IIpokypatypsl.

r) AWJIC «Cneny.ssnsercst noacucremoit ACHUO TIpokypatypsl.

1) DTO JBe HE3aBUCHMBIC aBTOMATHU3UPOBAaHHbBIC HH(POPMAIIOHHBIE CUCTEMBI B paMKax [IpoKkyparypsbl.

35. Cucrema, mpeAHa3sHAuYEHHAS VIS pealu3aluyu HHPOPMAIMOHHO-TIPABOBBIX IOTPEOHOCTEH Pa3IMUYHbIX IPABOBLIX 00pa30BaHUI
Ha 0CHOBE 3(()eKTUBHON OpTaHM3AIIHN U HCTIOTHCHUS HHPOPMAIOHHBIX PECYPCOB — 3TO:

a) ACHO;

6) BJIOK;

B) ACY;

r) AUCC

36. Ha ceromusuHuii 1eHb QYHKINHN 110 OCYIIECTBICHUIO FOCYAapcTBEHHOM nonutrke PO B cdhepe nHbOpMaTH3aUU BO3JIOKEHBI
Ha:

a) ®AIICH,

6) l'ocynapcTBenHoe npaBoBoe ynpasienue [Ipesunenta PO,

B) ®CO.

37. K 3agayam noxacucteMsl «OpraHu3allHOHHOE 00eCTIeueHre» aBTOMATU3HPOBAHHON CUCTEMBI CyJIeOHOTO IenapTaMeHTa
OTHOCHTCSL:

a) TeppuTopHraabHO-0OBEKTHBIH KOHTPOJIB;

0) ABTOMaTtu3alys JOKYMEHTO000pOTa CyIeOHOTO AeTapTaMeHTa,;

B) MarepHanbHO-TeXHHYECKOe 00ECIIeueHUE CY/I0B,;




r) CTpOUTENBCTBO, PEKOHCTPYKIMS, PEMOHT.

38. OTmeruts yciayry, He BXOSIIYIO B IIEPEUEHb rOCYAapCTBEHHBIX YCIYT ISl IPEANPHUITHN, B CHCTEME «DJIEKTPOHHOTO
MPaBUTEIBCTBAY:

a) ConuanbHble B3HOCH Ha paOOTHUKOB;

6) 3asiBIeHUE HA pa3pelleHUE CTPOUTENCTBA;

B) TaMoXeHHas IeKIaparus;

r) PaspereHus oT 3k0JIOTHUECKUX CIyk0 (BKIIFOYas OTYCTHOCTD).

39. Kak HazwiBaeTcs apxuB Munuctepcra FOctuiuu P®, kotopsiit Bkirouaet B cebs 0onee 330 000 mpaBosbix aktoB CCCP,
rocyaapctB yaactaukoB CHI' ¢ 1917 roga?

a) b1 «Jlocke»

0) B/ «Dtanon»

B) b1 «Doumy.

40. Cucremsl Taxaman I, II, MIT project, Judith, biiok oTHOCATCS K:
a) ACC

6) AUIIC

B) OC

r) ACY

) AWJIC.

41. WIIC 3akonoxatenscTBa PO «OtanoHHbIi OaHK paBoBoi HH(OpMaum» OblIa pa3paboTaHa:
a) I'ocynapcTBeHHBIM IpaBOBBIM ynpasieHueM [Ipezunenra PO

0) ®AIICU

B) HayuHO-TeXxHHYEeCKHUM IIEHTPOM IpaBoBoi nHpopManuu «Cucremar
r) @CO.

42. WIIC «bank npaBoBoii HH(GOPMALIUK» OTHOCHTCS K KJIacCy:
a) ACO

6) OC

B) AUCC

r) AUTIC.

Kputepuu ouenku:

Janbl BepHble 0TBeTHI Ha 84-100% BOIPOCOB: «OTINYHOY (2,6 - 3 Gauia), MOBBIIIEHHbBIH YPOBEHB.

Jlansl BepHBIE OTBETHI Ha 66-83% BOIPOCOB: «Xopomoy (2- 2,5 6aia), HOpOTOBBI YPOBEHb.

Janbl BepHbIE 0TBETHI Ha 50-65% BOIPOCOB: «ymoBIeTBOPUTENBHOY (1,5 - 1,9 6am), MOpOroBEIid YpOBEHb.

JlaHbl BepHBIE OTBETHI HAa MeHee 50% BOIPOCOB: «HeynoBiIeTBOpuTenbHO» (0 — 1,4 Gamia), ypoBeHb He ChOpMHUPOBaH

KonTponbHble TECThI U 3a1aHUA
OIIK-7

1. IIpouutaiite TEKCT 3a1aHUs, BEIOEpUTE MPaBUIIbHBIC BApUAHThI OTBETOB. Kakoe mporpaMmMHoe o0ecriedeHre OTHOCUTCS K
CIPaBOYHO-IIPABOBBIM CUCTEMAM ?

1)Bb160pHI

2) KoncynpTaHT mItoc

3) [IpaBocynue

4) Ypasnenue

5) 'apant

6)Konexc

Kmrou: 25 6

2. IIpounTaiiTe TEKCT ¥ yCTAHOBUTE COOTBETCTBUE MEXKAY OCHOBHBIMU KPUTEPUSAMHU HHGOPMALMOHHOTO O0IIECTBA U UX
onucanueM. K ka0l mo3uiyy, TaHHOH B JIEBOM CTOJIOIE, TOJ0EpUTE COOTBETCTBYIOIIYIO IO3UIMIO U3 IIPABOTO CTOJIOLA.
Kpurepuu nnpopmannontoro obmecrsa  Onucanue

A Texnonornyeckuii 1 CBo6ona uHpopManuy, Beaylas K HOTUTHIECKOMY IIPOLECCY, K POCTY y4acTus,

KOHCEHCyCa MEKAy Pa3IM4YHBIMH KIaCCaMU, COLIMAIbHBIMU CIOSMH HACEICHUS

b Dxonommueckuit 2 MH(pOpManoHHbIE 00IIECTBEHHBIE OTHOIIECHHS PETYIHPYeT HHOOPMAHOHHOE MPaBO

B IMomutnaeckuii 3 1T-TexHOIOrMU- KITI0YEBOH (HaKTOP, IUPOKO MPUMEHSIONIUNCS B cCUCTeMe 00pa30BaHus,

B YUPEXJICHUSX, HA IPOU3BOJICTBE U B OBITY.

I' IIpaBoBoii 4 Mudpopmanus- k04eBoi GakTop B IKOHOMHUKE B KaUECTBE PeCypca, yCIyrT, ToBapa, HCTOYHUKA
J00aBIEHHON CTOMMOCTH U 3aHATOCTH

Kmou: Bl I2 A3 b4

3. TIlpouwuraiiTe 3agaHue ¥ yCTAHOBUTE TOCIEIOBATENFHOCTD IIAr0B ITOMCKa HHpopManun B cetn MHTEpHET
1) AHanu3 pe3ynbpTaToB IMOUCKA
2) IMoadop KiroUeBbIX CIIOB WK (pas




3) CoxpaHeHue pe3ysIbTaTOB MOUCKA

4) OpraHu3zanus IOUCKa HYXKHBIX MaTepUaIoB

Kmou: 2413

4. BHUMATeJIBHO IIPOYUTANTE BOIPOC ¥ 3AITUIIHTE Pa3BEPHYTHIH OTBET.

DTOT TOKYMEHT MPEACTABIET COO0H COBOKYITHOCTh O(HIMATIBEHBIX B3IJIJI0B Ha IIENH, 3aJa91, IPHHIIAIE] ¥ OCHOBHBIC
HarpaslieHHsS HHPOpMaIOHHOH Oe3omacHoctu P@. Jlata npunsatus gokymenta 9 cenrsops 2000r.

Hanumure Ha3zBaHKHE 3TOr0 JOKYMEHTA.

Kimrou: JloxtpuHa nHpOpMaImoHHo# 6e3omnacHocT PO

5.3. TeMbl nUCcbEMEHHBIX padoT (3cce, pedepaThl, KypcoBble padoThI M AP.)

Joxmnaznst u pedepars

. [IpaBoBas nH(pOpMAIHL: 0COOEHHOCTH, KJIacCH(PUKAIS U CTPYKTYpa.

. CoBpemeHHbIe HH()OPMALMOHHBIE TEXHOJIOTHU U X NIPUMEHEHHE B FOPHIMUYECKO eI TeNEHOCTH.

. Kmaccudukanum nporpaMMHOTo o0ecrieueHns FOPUINIECKOH AeITeNbHOCTH

. OcHOBHBIE PYHKIIMH TEKCTOBOTO peaakTopa Word i ux UCIOIb30BaHKE B FOPHIMICCKOM AEATENbHOCTH
. Ucnosnp3oBanue (yHKIHOHAIBHBIX BO3MOXKHOCTEH TabnuyHOoro npoueccopa EXcel B opuamdeckoii nesrensHocTn
. Ucrionp3oBanue 0a3bl JaHHBIX B IOPUANYECKON JIESITENEHOCTH.

. Opranusanust IOPUIAIECKON IeATENFHOCTH C HCTIOIb30BaHueM mporpammbl MS Outlook

. [lpumeHeHne cpeAcTB MPEe3eHTALNOHHON TpadUKU B IOPUANIECKON NESTENbHOCTH.

. [lppuMeHeHne rUnepTeKCTOBBIX IOKYMEHTOB B IOPHIMYECKON AEATEIHBHOCTH.

10. Mcrionb3oBanue rpa4ecKuX IporpamMM B FOPHIMYECKUX JOKYMEHTAX.

11. O630p poCCHHCKHUX M 3apyOeKHBIX HH(POPMAIIOHHO- IIPABOBBIX CIIPABOYHBIX CHCTEM.

12. N opManmoHHbIE TEXHOJIOTHH, IPUMEHSEMbIE B IIPABOTBOPUYECKON JICSTEINEHOCTH.

13. luopMaioHHbIE TEXHOJIOTUH, IPUMEHSIEMBbIE B IPABOOXPAHUTENILHOM JeITEILHOCTH.

14. N opManmoHHEIE TEXHOJIOTHH, IPUMEHAEMBIE B IPABONIPUMEHHUTEIHHON AEATEIHHOCTH.

15. KoMIbroTepHBIE TEXHOJIOTUH CTATHCTHYECKOI 00pabOTKH JaHHBIX B IPABOOXPAHUTEIBLHBIX OpraHax

O 00 1N LD W —

Kpurepun oneHku:

1. «Otnman0» (6 Oaa), MOBHIIICHHBIH YPOBEHB - BEHITIOHEHBI BCE TPEOOBAaHMUS K HAITMCAHUIO U 3aIuTe pedepara:
o0o3HaueHa npodsieMa 1 000CHOBaHa €€ aKTyalbHOCTb, ClIeNIaH KPATKUI aHaIM3 Pa3IMYHbIX TOYEK 3PEHHUS Ha PacCMaTPHUBACMYIO
po0JIeMy U JIOTHIHO H3II0’KEHa COOCTBEHHAS TIO3UITHNS, C(HOPMYIHPOBAHBI BEIBOIBI, TEMa PACKpPhITa IOIHOCTHIO, BBIICPKAH
00bEM, cOOITI0/IeHbI TPEOOBaHMUS K BHEITHEMY O()OPMIICHHUIO, JIaHbI TIPABHIIbHBIC OTBETHI HA JIOMOIHHUTEIHHbBIC BOIIPOCHL.

2. «Xopomo» (4 6aimta), MOPOTOBEII YPOBEHD - OCHOBHBIC TPeOOBaHHA K pedpepaTy U ero 3aIquTe BHIIOIHEHBI, HO MPH

9TOM JOIMYIICHBI He}IO‘IéTBI. B YaCTHOCTH, UMEIOTCA HETOYHOCTHU B U3JIOKCHHUU MaTCpUaa, OTCYTCTBYET JIOTHUCCKAs
MOCJIEIOBATEILHOCTE B CY)KICHHUAX; HE BBIICPkKAaH 00bEM pedepara; HMEIOTCS YIyIICHU B 0(OPMIICHHUH; Ha TOTIOJTHUTEIIHHEIC
BOIIPOCHI P 3allTUTE JTaHbl HETIOJIHBIC OTBETHI.

3. «Y IOBIETBOPUTENHHO» (2 0aJLT), MOPOTOBEIA YPOBEHB - HMEIOTCS CYIIECTBEHHBIC OTCTYIUICHUS OT TPeOOBaHUIT K
pedepupoBanuio. B uacTHOCTH: TeMa OCBellleHa JIMIIb YACTUYHO; IOMYIIeHbI ()aKTHYECKHe OLIMOKH B cofiepKaHuu pedepara
(moxITama) WM TIPHM OTBETE HA JOMIOJIHHUTEIBHBIC BOIIPOCHL; BO BPEMS 3aIIUTHI OTCYTCTBYET BBIBOJ.

4. «HeynosnerBopurensHoy» (0 6a/10B), ypoBeHb HE COPMUPOBAH - TeMa pedepara He pacKpbITa, OOHAPYKUBAETCS
CyIIecTBEHHOE HEITOHUMaHHE TIPOOIEMBL.

5.4. OueHo4HbIe cpeacTBa ISl IPOMEKYTOYHOM aTTecTaluu

| Bnusinue pa3BuTrs MHOOPMALMOHHBIX TEXHOJIOTHI Ha HHpOpMannoHHoe oOecTieueHne FOPUINIECKOI I TeTbHOCTH.
21lenn u 3apa4n MHPOPMAITHOHHOTO 00ECIIEYCHUS IOPUINYECKOH A TETbHOCTH.

3OcHOBHBIEC HANPABJIEHUS COBEPIICHCTBOBAHUS CUCTEMBI HH()OPMAIIIOHHOTO 00eCIIeUeHNs IOPUANIECKOI AeATeIbHOCTH.
4 ndopmanys 1 nHGOpMaINOHHBIE POLIECCH B CTPYKTYPE IOPHANYECKOH AesTenbHocTH. [loHsTHe nHPOpMannoHHOH
TEXHOJIOTHH.

5Knaccudpukanys nHGOPMAIIMOHHBIX TEXHOJIOTHH, HCIIOIB3YEMBIX ISl 0OecTieueH s I0pUANIECKON e TebHOCTH.
6Texanueckne cpeacTBa HHOOPMAIOHHBIX TEXHOJIOTHHA B IOPHINYECKON AEITEIbHOCTH

7TlpukiagHbIe TPOrpaMMHBIE CPEACTBA U UX CEPbl HX MPUMEHEHHS

8Knaccuukarus npuKiIagHOTO IPOrPaMMHOTO 00€CIICUeHNS.

911po61eMHO-OpHUEHTHPOBAHHOE PUKJIAHOE IIPOrpaMMHOe o0ecTieueHue.

10ITpukIagHBIe TPOTPaMMBl  aBTOMATH3UPOBAHHOTO MPOEKTHPOBAHUSL.

1 1TIpuksagHple IpOrpaMMbl 00IETO Ha3HAYEHHS

12MeTto10-0OpHeHTHPOBAHHEIE TPHUKIIATHBIE IPOTPAMMEBL.

130¢ucHbIe TpHUKIIaHBIE TPOTPAMMEI.

14HacToJbHbIE M31aTE€IbCKHE CUCTEMBI.

15IIporpaMMHBI€ CpeACTBa MYJIbTUMETHUA.

16CucTeMbl HCKyCCTBEHHOTO MHTEIIEKTA.

17061mue TpeboBaHusI CTAaHAAPTOB K 0(hOPMIICHUIO TEKCTOBBIX JIOKYMEHTOB.

18DopMEbl TpeaCcTaBICHNS JOKYMEHTOB U JIOTHYECKAs! CTPYKTypa KOMITBIOTEPHBIX (hOPM JTOKYMEHTOB.

19CucTeMbl HOATOTOBKY TEKCTOB M MX KJIACCU(HKALHSL.

20TekcToBbi mpoueccop Microsoft Word: HasHaueHne 1 BBITONHSAEMBIE (DYHKIHMH.




21111ab10HBI JOKYyMEHTOB, Ha3HAYCHHE, TEXHOJIOTHS CO3IaHNS M HCIIOJIb30BaHUS.

22CoBMecTHas MOATOTOBKA JOKYMEHTOB.

23®opMaThl TEKCTOBBIX TOKYMEHTOB U UX OCOOCHHOCTH.

24T MUIepTeKCTOBbIC TEXHOJIOTHH OATOTOBKU JOKyMEeHTOB. [IpuHuumst coznanus Web- ctpanuir.

25Ta6muansiii mporeccop Microsoft Excel: Hasnauenue, naTepdeiic 1 OCHOBHBIE BO3MOKHOCTH.

26IlocTpoeHne quarpaMM: OOBEKThI JHarpaMMBbl, UX CBOHCTBA, N3MEHEHHE CBOMCTB.

27Co3manue crucKoB (6a3) IPaBOBHIX JaHHBIX.

28BcTpoeHHbIe (QYHKIIMH 110 PEHICHHIO 33124 00pab0TKH TaHHBIX.

29IIprMeHeHNE CHCTEM YIIPABJICHUS 0a3aM¥ JaHHBIX IS PEIICHHUS PA3TUIHBIX 33144 IOPHINICSCKOH JesITeTbHOCTH.
30Bba3bl 1aHHBIX U UX QYHKIMOHAJIBHOE Ha3HAUCHHE.

31Mogenu JaHHBIX U CTPYKTYPHI 0a3 JaHHBIX.

32Pa3paboTka CTpyKTYpHl pENSIIMOHHON 0a3bl TaHHBIX, HOPMAJIU3ALUs OTHOLICHUH, TEXHOJIOT sl HOPMAaJIM3aLlUH.
33CucreMsl ynpaBieHus 0a3aMy JaHHBIX: HA3HAYCHHUE U BHUIBL.

34Cucrema npesenTaruonHoi rpaduku Microsoft PowerPoint: Hasnauenue, BO3MOKHOCTH, HHTEPDEHC
35KommbrorepHsie cetd. OCHOBHBIE TPeOOBaHUS, IPEIBSIBIIEMbIEC K KOMITBIOTEPHBIM ceTsM. Kiraccupukarms ceTei.
36l noGanbHas cetb VHTepHET. [lonckoBble cucteMbl VIHTEpHET. SI3bIKK 3aIPOCOB IIOMCKOBBIX CUCTEM.

37Ponb cuctembl HTEpHET HA cOBpeMEHHOM JTane. Posb cet IHTEpHET B I0pUINYECKON AESITEIbHOCTH

38/ H(popMaIIOHHBIE TEXHOJIOTUH B ACATEIBHOCTH CYOB 001el ropucauknuu PO.

39T ocymapcTBeHHast aBTOMaTH3UpOBaHHas cucteMa «lIpaBocynmey.

401 HpOopMaLMOHHBIE TEXHOJIOTHH B AEATEILHOCTH OPraHOB MPOKYpaTyphI.

41HazHauenue, GyHKINU U 33]Ja90 aBTOMATH3UPOBAHHBIX CHCTEM IPAaBOOXPAHUTEIBEHBIX OPTaHOB.

421 HpopMaMOHHBIE TEXHOJIOTHH B AESATEILHOCTH OPraHOB BHYTPEHHUX JIEJI.

43Pois craTucTHUECKOI HHPOPMAIHHU B IEATSIFHOCTH MIPABOOXPAHUTEIBHBIX OPTaHOB.

44KoMIbIOTEpHBIE TEXHOJIOTUH CTATUCTUUECKON 00paOOTKH JaHHBIX.

45Y4eTHO-pEruCTpalHOHHAs U CTaTUCTHIECKast paboTa B OpraHax BHYTPEHHUX JEIT

46 ABTOMAaTU3UPOBAHHBIE aHATUTHKO-cTaTUCTHUecKHEe VIC B MpaBOOXpaHUTENBHOMN €ATENbHOCTH.

473anauu, peraeMble IPOrpaMMHBIM 00eCTIedUeHHEM paccie0BaHUs YTOJIOBHBIX el

48Xapakrepuctuku AVC crnecTBEHHON AESITENbHOCTH.

493KcnepTHBIE CUCTEMBI, TPUMEHSIOIINUECS B CIEICTBEHHOM NEATEIILHOCTH.

50HHpOpMATMOHHBIE TEXHOJIOTHH ONICPATHBHO-PO3BICKHON AEATEIEHOCTH.

510mnepaTuBHO-CIIPaBOYHBIE, OIIEPATUBHO-PO3BICKHBIC U KPUMHUHAIUCTHYECKUE YUETHI.

52CucteMsl, ucronb3ytomue $poTo- U Buaeon3o0pakeHns «®oTopoboT», cucreMsl «CyObeKTUBHBIA IOPTPET» U AP.
531 udopMaIiioHHbIC TEXHOJIOTHH SKCIICPTHON JEATSILHOCTH.

54T ocynapcTBeHHBIC H HETOCYAAPCTBEHHBIC CIIPABOYHEIC ITPABOBHIC CHCTEMBI.

5506mas xapakrepuctuka CIIC «KoncynprantlImocy»

56006mas xapaktepuctuka CIIC «["apaHT»

5706mas xapakrepuctuka CIIC «Konekcy»

Kputepun nToroBoii olieHKH MO AUCIUITINHE (3a4eT):

1. «OTn4YHOY, TOBBINICHHBIH YpoBeHb - 91-100 - cTyaeHT nokas3aj NpovHbIe 3HAHHS OCHOBHBIX TEOPETHYECKHX

MOJIOKEHNH yueOHON TUCHIMILIMHBL. 3a/iaua pelleHa paBuiibHO, CAeNaHbl BIBOJbI. [Ipy moaAroToBKe ObLIN

MCIIOJIb30BaHBI KOHCIICKTHI JICKIIMH, OCHOBHAS M IOTIOJIHUTEIbHAS JINTEPATypa.

2. «X0opoI11oy», HOPOroBbIid ypoBeHs - 76-90 - cTyeHT noka3ai poyYHble 3HAHHUsI OCHOBHBIX MOJIOKEHUH y4eOHOi
JMCUMIUIMHBL. 3a/1a4a pelieHa B [IeJIOM NPAaBUIIbHO, OBUIH JIOMYLICHBI HEKOTOPBIC OMIMOKH, C/IeNIaHbl BBIBOJBI. [Ipy moAroToBKe
OBUTH UCIIOJIb30BaHBI KOHCTIEKTHI JICKIIMH, OCHOBHAS.

3. «Y IOBJIETBOPUTEIILHOY, IOPOTOBBIH YPOBEHb - 61-75 - CTyIeHT MOKa3aj 3HAaHUEe OCHOBHBIX ITOJIOKEHU y4eOHON
JUCUMIUIMHBIL. 3a/]a4a pelieHa ToJIbKO YaCTHYHO, ObUIM JOMYIIEHBI OIINOKH, He clieNianbl BBIBObL. [1pn

HOArOTOBKE OBUTH UCIIONIB30BaHbl B OCHOBHOM KOHCIICKTBI JICKIIUH.

4. «HeynoBIeTBOPUTENBEHOY, YPOBEHb HE COOPMHUPOBaH - MeHee 61 - IIpu OTBETE CTYAEHTA BBISIBHIIUCH CYILIECTBEHHbIC
npoOeIbl B 3HAHUSIX CTYJICHTa OCHOBHBIX TTOJIOKSHUH y4eOHON TUCIMIUIMHBL. 3aqa4a He penieHa. He OblIM pHUBeIeHBI IPUMEpEI
U3 MPAKTHUKU.

6. YHEBHO-METO/JMYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYEHUE JTUCHUIIJIMHBI (MOLY JISA)

6.1. Pexomenayemas iuTepatypa

6.1.1. OcHoBHast TUTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue WznarenscTBo, rox On. agpec
JI1.1 | 3ramgaii 0.3., MHupopMallnOHHBIE TEXHOJIOTHH B Mocksa: FOHUTHU- http://www.iprbookshop.ru
Kazannes C.41., IOPUINYECKON iesTeNbHOCTH: yueOHoe ocodbue | TAHA, 2014 /20959
JyOununa [u ap.]
HM.
JI1.2 |IdeBxo H.P., Kasanues |MHdopmanuoHHBIE TEXHOIOTHH B Kazanb: Kazanckuit http://www.iprbookshop.ru
C.41., 3ragzaii 0.0., IOPUINYECKON ICATEILHOCTH: yueOHOe TTOcO0re | FopUINYecKuit /86477 .html
JyOununa [u ap.] uHcTUTYT MBJ]
H.M., Kazannes C./1. Poccun, 2016



http://www.iprbookshop.ru/20959
http://www.iprbookshop.ru/20959
http://www.iprbookshop.ru/86477.html
http://www.iprbookshop.ru/86477.html

ABTODBI, COCTaBUTEIHN 3arnaBue W3narenscTBO, TO

Dn. agpec

JI1.3 | XBoctoBa N.II., HHdpopMaoHHbIe TEXHOIOTHH B Craspormons: Cesepo | http://www.iprbookshop.ru
IIneryxuna A.A. IOPUINYECKOH IesTeNIbHOCTH: yuyeOHoe nocobue | -KaBkasckuit /63091.html
(enepanbHblit
yHUBepcuTer, 2015
6.1.2. JlononHuTeIbHAS IUTEPATYpPa
ABTODBI, COCTaBUTEIHN 3ariaBue WznarensctBO, TOX Dn. agpec

JI2.1 | 3ramzaii O.9., NHbopManroHHbIE TEXHOJIOTHH B Mocksa: JOHUTU- http://www.iprbookshop.ru
Kazannes C.41., IOPUINYECKOH JiesiTeNbHOCTH: yueOHoe mocodue | JAHA, 2015 /66263.html
Jybununa [u 1p.]

H.M.

JI2.2 | Ka3auues C. 4., NHbopManroHHBIE TEXHOJIOTHH B Mocksa: FOHUTH- https://www.iprbookshop.r
Jy6ununa H. M., IOPUINYECKOH iesiTeNbHOCTH: yyeOHoe ocodue | [IAHA, 2020 u/109189.html
Ypunnos [u ap.] A. U., | ans cTyIeHTOB BYy30B, 00Y4atOLIUXCS 10
Vpunmosa A. 1. cnerranbHoCTIM «fOpuctipyneHnms» u

«[IpaBooxpaHuTeNbHAS AEATEIBHOCTDY»
6.3.1 IlepevyeHs MPOrpaMMHOT0 0GecedeHust

6.3.1.1| Google Chrome

6.3.1.2 | Kaspersky Endpoint Security ans 6usneca CTAHJAPTHBIN

6.3.1.3 | MS Office

6.3.1.4 | MS WINDOWS

6.3.1.5 | SIunexc.bpaysep

6.3.1.6 | NVDA

6.3.1.7 | MS Access

6.3.1.8 | 'enepaTop sxcnepTHBIX 3aKitodeHui "KinHok"

6.3.1.9 | UIIC Kneiimo

6.3.1.10 [ ITIC Opyxue
6.3.1.11 [ ITIC Iatpon
6.3.2 Ilepevyenb nHGPOPMAIUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | OnexrponHo-6ubnuoreunas cucrema IPRbooks

6.3.2.2 | baza nanHbIX «OnekTpoHHas OubaroTeka ['opHO-ANTalicCKOro rocyJapCTBEHHOTO YHUBEPCUTETa)

6.3.2.3 | 'apanT

6.3.2.4 | Koncynpsrantllntoc

7. OBPABOBATEJIBHBIE TEXHOJIOT U
Kelc-MeToT

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOY JIST)

Homep ayauropuu

Ha3znauenmne OCHOBHOE OCHALIIEHHE

112 A2 YueOHast ayIuTOpus IS IPOBEACHUS Pabouee mecto npenonaBatens. [Tocangounsie Mecta
3aHATHI JEKI[MOHHOIO THIIA, 3aHATHI oOydatomuxcst (1o KOJTUYECTBY 00YJarOIIIXCs).
CEMHHApPCKOT0 TUIIA, KypCOBOTO HHTepakTHBHAs 10CKa C MPOEKTOPOM, KOMIIBIOTED,
MIPOCKTUPOBAHMS (BBITIOTHEHHS KyPCOBBIX y4eHUYeCcKas J0CKa, IPe3eHTAIMOHHAst TPUOyHa,
paboT), rPYIIIOBBIX ¥ UHAUBUAYAIEHBIX MOJAKJIIOUEHUE K UHTEPHETY
KOHCYJITAIUi, TEKYIIETO KOHTPOJIS 1
MIPOMEXKYTOUYHOM aTTecTaluu.

320 A2 KowmmerotepHsiii knacc. YueOnas aynutopusi | Pabodee mecto npenogaatens. [Tocamounsie Mecta

JUIS TIPOBEJICHNUS 3aHATHI JIEKIMOHHOTO
THUIIA, 3aHATHA CEMHHAPCKOTO THIIA,
KypPCOBOTO MPOEKTHPOBAHUS (BBIOJIHEHHS
KYPCOBBIX pa0oOT), IPYIIOBBIX U
WHJIMBHU/YaIbHBIX KOHCYJIBTALN, TEKYILETO
KOHTPOJISI ¥ TIPOMEKYTOYHOM aTTecTalny.
[Tomermenne I CaMOCTOSATENEHONW PaOOTHI

WHrepuer

oOy4aromuxcs (0 KOJTHYECTBY 00YJaIOIINXCS).
Komrsrotepsl, yueHnuecKas 10CKa, IMOIKITI0YEHUE K CETH



http://www.iprbookshop.ru/63091.html
http://www.iprbookshop.ru/63091.html
http://www.iprbookshop.ru/66263.html
http://www.iprbookshop.ru/66263.html
https://www.iprbookshop.ru/109189.html
https://www.iprbookshop.ru/109189.html

319 A2 KowmmerotepHsrii kiacc. Jlabopatopust Pabouee mecTo mpenogasarens. [locagounsie MecTa
pETrHOHAIBHON SKOHOMUKH. YueOHas o0y4aromuxcs (10 KOJIMYECTBY 00ydaromuxcs).
ayaUTOpHs AJIS IPOBEICHUS 3aHATHH Komnbroteps!, HHTEpaKTHBHAS JOCKA C MIPOEKTOPOM,
JICKIMOHHOTO THIA, 3aHATHH CEMHHAPCKOTO | TIOAKJIIOYEHUE K CETH HHTEPHET

THIA, KYPCOBOTO MPOEKTUPOBAHUS
(BBIMIOJTHEHUS KYPCOBBIX paboT), TPYIIOBBIX
W MHIVBHUTYaJIbHBIX KOHCYIbTAINH,
TEKYIIEro KOHTPOJISt U IPOMEXKYTOYHOM
arrectauuu. [Tomemenue aisg
CaMOCTOSATENBHOM PaboThHI

9. METOAUYECKHE YKA3ZAHUA JJIAA OBYYAIOIIIUXCA ITIO OCBOEHUIO JUCHUIIIMHBI (MOY JIST)

PexoMeHanuy 10 BHINOIHEHUIO IIAHA CaMOCTOATENbHON paboThI

CamocrosrenbHas paboTa IpU3BaHa CIIOCOOCTBOBATH PA3BUTHIO Y CTYJEHTOB TBOPUECKUX HABBIKOB, HHUIIMATUBBI, YMEHHIO
OpraHU30BaTh CBOE BPEMSL.

[1pu BBITONHEHNH TIITaHA CAMOCTOATENBHON PabOTHI CTYICHTY HEOOXOINMO U3YIHTh TEOPETHUECKHI MaTepHal, IPeICTaBICHHbIN B
PEKOMEH/TyeMOH TUTepaType, TROPUECKH €ro IepepadoTaTs U MPEACTaBUTh €ro I 0T4eTa B popMe, PeKOMEHJOBAHHON B
HPHUBEICHHOH HIDKE TaOIHIIe.

Pabota cTyneHTa 10/KHA OBITH IOJHOM, pacKphIBAIOIEll yPOBEHb OCBOSHHUS CTYAECHTOM TOH MIIM HHOHM TEMBI U T'PaMOTHO
odopMIIeHHO, TTOKa3bIBAIOIIEH TBOPUECKUI U MHULIMATUBHBIN TOIXO0J] CTYAEHTA K BBINOJIHEHHIO 3a/1aHHUs.

Ha nepBoM 3aHATHU IIPOU3BOUTHCS 03HAKOMIIEHHE CTYAEHTOB ¢ (OpMOI 3aHATUI 0 U3yuyaeMOMy Kypcy, BUIaX caMOCTOATEIbHON
paboTHI M 0 CHCTEME UX OIEHKH B 0aJlIaX; OCYIIECTBIACTCS MOMOIIb CTYACHTaM COCTaBHTh IPaHK CaMOCTOSTENIBHON PaboTHI ¢
yKa3aHHEM KOHKPETHBIX CPOKOB IIPE/ICTABIIECHHS BBIIOJHEHHOH paboThl HA IPOBEPKY IPENOJABATEILLO.

VYcI0BHO CaMOCTOSTENBHYIO PabOTy CTYAEHTOB MOXKHO pa3JelnThb Ha 0053aTeNbHYIO0 H KOHTpomupyeMyto. Obsa3aTensHas
caMocCTosATeNbHas paboTa 00eCIIeuNBalOT MOATOTOBKY CTYJECHTA K TEKYIIUM ayIHUTOPHBIM 3aHATHSIM.

Pe3ynbrarsl 9TOI NOATOTOBKU IPOSIBISIOTCA B AKTUBHOCTH CTyJ€HTA HA 3aHATUAX U KAYECTBEHHOM YPOBHE CJEJIaHHBIX JIOKJIA/I0B,
pedepaToB, BEIIOIHEHHBIX IPAKTUUECKUX 331aHUH, TECTOBBIX 3aJJaHUN U APYTUX HOPM TEKYIIEro KOHTPOJLS.

Konrponupyemas camocroaTenbHas paboTa HalpaBlieHa Ha YIiIyOleHue U 3aKpeIUIeHUe 3HaHU CTy/IeHTa, Pa3BUTHE aHATUTHYECKUX
HaBBIKOB 110 IpoOJIeMaTHKe Y4eOHON TUCIUIIIUHBL.

INozxBeneHMe HTOTOB | OIIEHKA PE3yIbTAaTOB TAKHX (POPM CAMOCTOSTENBHOM PabOTH! OCYIIECTBIAETCSA BO BpeMsI KOHTAKTHBIX JacOB C
npernozasareseM. B xoze BbINOIHEHNS 3a1aHUI CTYAEHTOM JOJDKHBI OBITh PEIIEHBI CIIEAYIOLINE 3aJaUt:

* yroyOnéHHOe 3HAKOMCTBO C TIPEIMETOM HCCIIEIOBAHUS;

* OBJIaJICHUE HaBbIKaMH PabOThI ¢ yueOHOI TUTepaTypoil, 3aKOHOAATEIBHBIMI U HOPMAaTUBHBIMU JOKYMEHTAMU;

* BBIPa0OTKa YMEHUS aHAJIM3UPOBAThH U 0000IaTh TEOPETUUECKUI U IPAKTHUECKUI MaTepuall, UCIIOIb30BaTh PE3YIIbTAThI

aHanu3a JUIs OJBEICHUs] 000CHOBAHHBIX BBIBOJOB U IIPUHSATHUS YIIPABICHUYECKUX PELICHUH.

IIpex e 4eM MPUCTYIUTH K BHINOIHEHHIO CAMOCTOSTENBHOM paboThl, CTYIEHT JOIKEH 03HAKOMUTBCS C COIEpKAHIEM paboueit
IIPOTPaMMBL. JTO HEOOXOIUMO IS TOTO, YTOOBI OCMBICIHTG CYTh IIPEIaraéMbIX padoT U KPYT BOIPOCOB, KOTOPHIE IIPEACTOUT
OCBOUTb, & TAKKE ONPEAEIUTh MECTO U 3HAYMMOCTb CAMOCTOSTENbHBIX 3alaHUi B OOLIEH CTPYKType IPOrpaMMBbl Kypca «HTIOA».
I1pu BBITONHEHNH TIIIAHA CAMOCTOATENBHON PaOOTHI CTYACHTY HEOOXOIMMO N3YIUTh TEOPETUUECKHII MaTepHal, IpeICTaBICHHBII B
PEKOMEHAYEeMOH JIUTepaType, TBOPUECKH €ro mepepadoTaTh U MPEACTaBUTE €T0 Ul 0T4eTa B (hopMe, PEKOMEHI0OBAaHHOI B
IPUBEJCHHOI HIDKe TabuLe.

Pabota cryneHTa 10KHA OBITH TOJHOM, PAaCKPHIBAIOIIEH YPOBEHb OCBOSHHUS CTYAECHTOM TOH MIIM HHOHM TEMBI U TPaMOTHO
odopMIIEHHO, TTOKa3bIBAIOIIEH TBOPUECKUI U MHULUATUBHBIN TOAXO0J] CTYAEHTA K BBINOIHEHHIO 3a/1aHHUS.

BeImorHeHHBIC 3a1aHUS IPOBEPSIOTCSA MPETIOaBaTENIeM U OIICHUBAIOTCA B OalTax.

Konmaecto 6amioB ompenenseTcs BUAOM 331aHUs, YPOBHEM €T0 CIIOKHOCTH.

3aaHus AT CAMOCTOSTENIBHON PaOOTHI BEITONHSIOTCS CTYICHTOM B IMICBMEHHOM BHUJIE HA CTAHAAPTHBIX HCcTax Gopmata A4. ba3sl
JAHHBIX NIPEJOCTABILIOTCS HA 3JIEKTPOHHOM HOCHTEIIE.

Metoandeckue ykazaHus 10 NOATOTOBKE K MPAKTUYECKUM 3aHATUAM

IIpakTudeckue 3aHATHUS MPETHA3HAYCHBI JJIs YCBOCHUS MaTepHalla TEOPETUYECKUX 3aHSATHH, ITOJTyYeHUs] HABBIKOB B pa0dOTe CO
CHEIUAILHBIMU FOPHINIECKUMH JJOKYMEHTAMH, CO CIIEIMAIBHBIMU POTrPaMMaMHu.

IIpakTudeckue 3aHATHUS BBIOIHSAIOTCS B CHICIUAIBLHON JIAOOPATOPHH HAa KOMITBIOTEPaX.

Howmepa paGounx mecT coobmiaer npenoaasatesb. [Ipyu npoBeneHnN MPaKTUIECKUX 3aHATHIH HEOOXOIMMO CIIeI0BaTh PaBHiIaM
paboTsI B 1abOpaTOpHH.

BelmonHeHHe MPaKTHYECKOH pabOThI BKIIIOYAST TPH dTama:

1. COop naHHBIX;

2. Ocopmienue oTueTa;

3. 3ammra npakTH4ecKoi paboTHI.

1. C6op naHHBIX (COTTIACHO HHCTPYKIIUH IO BHIMOJHEHUIO PA0OTHI).

MHcTpyKuus 10 BBIIOJIHEHHUIO paboThl BKIIIOUAET cieyromue paszaesns: N mabopaTopHoii paboTsl, Ha3BaHHE, 11eJb, HOPSIOK
BBINOTHEHUST COOpP AaHHBIX BHIMOJHSACTCS B CIIETYIOIEM MOPSIIKE:

* N3y4aeTcs MHCTPYKLMS MO BBIITOJIHEHUIO paboThI;

* ySACHSIETCS 1Ieb PaOOTHI ¥ OCIIEIOBATEIbHOCTD ACHCTBHIA;

* YTOUHSIOTCS Y MPEIo/aBaTelis HeMOHITHBIE MOMEHTBI;

* MOJIrOTABJIHMBAIOTCS HEOOXOAUMBIE TAOIHUIIBI;

* BBIMOJIHSIOTCS JICWCTBUSI COTJIACHO MyHKTaM pasjeiia [Topsaok BeIOJHEHNS.

OCHOBHBIE JICHCTBUS U BBIBO/IbI KOHCTIEKTUPYIOTCS. JIaHHBIE KOHCIIEKTHPYIOTCS U 3aTEM 3aHOCSTCS B OTYET B COOTBETCTBHUH C I1.2.




2. OpopmieHue oTueTa.

Oruer oopmiIsteTcss HHIUBUIYATbHO KaXIbIM CTYACHTOM Ha JINCTaxX opmaTta A4.

Ortuer nevaTaeTcs Ha IPUHTEPE.

Ortuer no kax/0il paboTe 10KEH BKIIIOUATh Pa3/eibl:

1. N naGoparopHoii pabOThI (CM. HHCTPYKIIMIO 110 BBIIIOIHEHUIO pador);

2. Ha3Banue paboThl (CM. HHCTPYKIIHIO O BBITMIOJIHEHHIO PaboT);

3. Llens paboThI (CM. HHCTPYKIIHIO IO BHIOJHEHUIO paboT);

4. O6opynoBaHue (UCIOJIL3yeMOE B JJaHHOH paboTe);

5. Mecto npoBeaeHus (ayauTopus 1 paboyee MecTo);

6. Bpems (nata 1 BpeMs BBIIOJHEHHS PaOOThI);

7. Xon paboThl (yHOpsJOUEHHOE M3JI0KEHHE X0/Ia BBIIIOIHEHUS paOOThl, BEIBOJIbL U IAHHBIE 110 IYHKTaM, 3aIlI0JIHEHHbIE TaOJIUIIbI,
c(hopMHPOBaHHbBIE JOKYMEHTHI).

8. MecTo ams moamnucy mpernogaBaTes.

3. 3amura npakTHYecKoil paboThI

Jnst 3ammThl paboThI CTYASHT TOJDKEH:

* IPE/ICTABIIATH LeJb U MOPSIOK BEIIOIHEHUS PadoTHI;

* U3Y4YUTh NIPAKTUIECKUH U TEOPETUUIECKUH MaTepHa COIIIacHO BOIPOCAM K 3alIUTE;

* OTBETUTH Ha BOIPOCHI K 3aLIUTE U JOIOIHUTENIbHbIE BOIPOCH 110 JAHHOI TeMe.

3amuiieHHas paboTa ITO/IMUCEIBAeTCs IPEIoJaBaTeieM ¢ yKa3aHHeM YHCiIa 3aIUTh paboThL. 1o HTOTy Kypca KaxJbIM CTYACHTOM
JOJDKHO OBITH C(HOPMUPOBAHO HOPTHOIUO CO BCEMU Ta00PaTOPHBIMU paboTaMu.

Meroauyeckue yka3aHus 10 [I0JrOTOBKE pedepara.

Pedepat — muceMeHHas pabota 00bemMoM 10-18 mevaTHBIX CTpaHUIL, MPECTaBIsoNIas COO0H KpaTKOe TOYHOE U3TI0KCHUE
CYIIHOCTH KaKOTO-THOO BOIIPOCA, TEMBI HAa OCHOBE OHOH MM HECKOJIBKUX KHHUT, MOHOTpa( Ui MM JPYTUX MEPBOMCTOYHUKOB.
Pedepar momxeH comepkaTs OCHOBHBIC ()aKTHUECKIE CBEICHHS M BRIBOABI IT0 pacCMAaTPHBAEMOMY BOIIPOCY.

ITomumo pedepupoBaHus IPOUUTAHHON JIUTEPATYPHL, OT CTYJEHTa TpeOyeTcss apryMEeHTUPOBAHHOE U3JI0KEHHE COOCTBEHHBIX
MBICIIEH 110 paccMaTpUBaeMOMY BOIpocCy. B pedeparte HyXHBI pa3BepHYyTbIE apTyMEHTBI, PACCY>KACHUS, CpPaBHEHUsL. MaTepual
II01aeTCs HE CTONBKO B Pa3BUTHUH, CKOJILKO B (hopMe KOHcTaTaruu win onucanus. ConepikaHue pedepupyeMoro npou3BeieHus
u3j1araeTcsi 00beKTUBHO OT MMEHHU aBTOPA.

CrpykTypa pedepara:

1. TuTynbHBIN IUCT

2. ITocne THTYIIBHOTO JHCTAa HAa OTACIBHOI CTPaHHUIIE CIeAyeT OraBiIeHue (TIaH, CoAepKaHne), B KOTOPOM yKa3aHBI Ha3BaHMS BCEX
paszmenoB (IyHKTOB IIaHa) pedepara 1 HOMepa CTPaHUI, yKAa3bIBAIOIIIE HAUAI0 9THX Pa3elioB B TEKCTe pedeparta.

3. ITocne ornasienus cienyeT BBeaeHue. OObEeM BBEIECHUS COCTaBIsAET 1,5-2 CTpaHULIBL

4. OcHOBHast 4acTh pedepaTa MOKET UMETh OJIHY WIIM HECKOJIBKO TIJIaB, COCTOSIINX U3 2-3 nmaparpadoB (IOIIyHKTOB, pa3aesioB) U
MPEATNOJIaraeT OCMBICICHHOE U JIOTHYHOE U3JI0KEHUE TJIaBHBIX MOJIOKEHUI U UAEH, COJIEpKALIUXCS B U3yUYEHHOU uTepaType. B
TEKCTe 00s3aTeNbHBI CCHUIKH HA IEPBOMCTOYHNKH. B TOM ciTydae eci IUTHPYEeTCs UITH HCHONB3YeTCs Ubs-TH00 HeopIHHAPHAS
MBICTIb, H/IesI, BEIBOJ, TIPUBOANTCS Kakoif-muoo nmudpoii MaTepnan, Tabnuiy - 00s3aTeNbHO CAealiTe CCBUIKY Ha TOTO aBTOpa Y KOTO
BBI B3SJIM JJAHHBII MaTepHall.

5. 3aKiIoueHne COICPIKHT TIIaBHBIEC BRIBOJBI, M HTOTH M3 TEKCTa OCHOBHOM YaCTH, B HEM OTMEYAETCs, KaK BBIITOTHEHBI 3a1a41 1
JAOCTUTHYTBI JIU LECJIH, C(l)OpMyﬂHpOBaHHble BO BBCACHHH.

6. IIpuioskeHrne MOXKET BKIIIOUATh TpadUKU, TAOIUIIBI, PACUCTHL.

7. bubnuorpadus (CIUCOK IUTEpaTyphl) 34€Ch YKAa3bIBAETCS PeabHO UCIONb30BaHHAs I HAallMCcaHUs pedepaTa IuTeparypa.
CHHCOK COCTaBNIsETCs COMIACHO NpaBHiIaM OMOIHOrpadUuecKOro ONUCcaHus.

TpeboBannus, npenbsBIIeMbIe K 0QOpPMIICHHIO pedepara.

O65eMsI pedepaToB xonebmoTest ot 10-18 MamMHOMICHBIX CTpaHUI]. PabGoTa BEITOMHACTCS Ha OXHOM CTOPOHE JIHMCTa CTAaHAAPTHOTO
¢dopmara. [To obenm cTopoHaM JHCTa OCTABISIOTCS IO pa3MepoM 35 MM. cieBa u 15 MM. cripaBa, pekoMeHayeTcs mpudt 12-14,
uHTepBan - 1,5. Bee aucTsl pedepara N0KHEL ObITH IPOHYMEpoBaHbl. KaXkblii BOIPOC B TEKCTE JOKEH UMETh 3ar0JI0BOK B
TOYHOM COOTBETCTBHU C HAMMCHOBAHUEM B IIJIAHC-OI'JIAaBJICHHUH.

Meroauyeckue ykazaHus 10 IIOJrOTOBKE KOHCIIEKTOB

IIpu noAroToBKE KOHCIIEKTOB HEOOXOAUMO UCIIOIb30BaTh PA3INIHbIE CIOCOObI KOHCIIEKTUPOBAHHUS, 0COOEHHOCTU KOTOPBIX
PACKpBIBAIOTCS HIDKE.

Te3ucsl — 3T0 KpaTKO ChOPMYITHPOBAHHBIE OCHOBHBIE MBICIIH, TTOJIOKEHHUS H3y4aeMOT0 MaTepHaia, KOTOPbIC TAKOHHYHO BEIPAXKAIOT
CYTh pacCMaTpUBAaEMOT0 TEKCTa, JAIOT BOZMOXKHOCTB PACKPHITh €T0 cofepxkaHue. [IpucTynas k OCBOSHHIO 3alIHCH B BHJE TE3UCOB,
TIOJIE3HO B CAMOM TEKCTe OTMeUaTh MeCTa, HanooJee 4eTKo (hOopMyIHPYIOMNE OCHOBHYIO MBICITB, KOTOPYIO aBTOP JOKa3bIBaeT (eciu,
KOHEYHO, 9T0 He OnbnnoTeuHas kuura). Yacto takoit 0T60p obneryaercs mpudTOBHIM BEIACICHHEM, CACIAHHBIM B CAMOM TEKCTE.
JluneiHO-TIOCI€AOBATENIBHAS 3aNIUCh TEKCTA. [IpH KOHCTIEKTUPOBAHUH IMHEHHO — OCIIEeI0BAaTEIbHBIM CIIOCOOOM IIe71eC000pa3sHo
UCIIOJIb30BaHUE TUIAKaTHO-0(OPMHUTENBCKUX CPEACTB, KOTOPHIE BKJIIOYAIOT B Ce0s CIIeIYIOIINe: CABUT TEKCTa KOHCTIEKTA 10
TOPHM30HTANIH, TI0 BEPTHKAIIH; BBIIEICHHE XKUPHBIM (HITH APYTHM) MPH(TOM 0c000 3HAYMMEIX CIIOB; HCHOJIB30BAHIE Pa3THIHBIX
I[BETOB; MOAYEPKUBAHNE; 3aKIIIOUCHIE B PAMKY TTTaBHOH HH(OPMAIIHHL

Croco0 «BOIIPOCOB - 0TBETOBY». OH 3aKIIFOYAETCs B TOM, UTO, O/ENIHB CTPAHUILY TeTPAIHN MOMOJIaM BepPTHKAIBHON 4epTOi,
KOHCTICKTUPYIOIHIA B JICBOH YaCTH CTPAHUIIB CAMOCTOSTENBHO (JOPMYNIUPYET BOIIPOCH! MM IIPOOIIEMBI, 3aTPOHYTHIE B JTAHHOM
TEKCTe, a B IPaBOil YacTH JaeT OTBETH HAa HuX. OHa n3 MoIudUKaIuil cocoda «BOMPOCOB - OTBETOBY — TaOJIULA, TI€ MECTO
BOIpOCa 3aHUMAET (OPMYJIMPOBKA POOIIEMBI, TOJHATON aBTOPOM (JIEKTOPOM), @ MECTO OTBETA - PELICHUE JAHHOU NMPOOIIEMBI.
I/IHOF}]a B Ta6.]'[I/II_IC MOT'YT NOSABUTBHCSA U JOTIOJIHUTECIIBHBIC Tpa(l)bl: Hanmpumep, «KMO€ MHECHUE» U T.II.

Cxema ¢ parmeHTaMH — CcHOCOO KOHCIIEKTUPOBAHUS, TO3BOJISIONIHIA IpYe BEISBUTH CTPYKTYPY TEKCTa, — IIPU 3TOM (pparMeHTHI




TeKcTa (OMOPHBIE CIIO0BA, CIOBOCOYETAHUS, MTOSICHEHHUSI BCSIKOTO POZIA) B COUETAHHUH C TPaMKOM MOMOTAIOT CO3JaHHUIO PALIMOHAIBHO-
JIAKOHMYHOT'O KOHCIEKTA.

IIpocTas cxema — croco® KOHCIIEKTUPOBaHUS, OJIM3KUI K cxeMe ¢ (pparMeHTamMu, 0ObSICHEHUH K KOTOPOH KOHCIEKTUPYIOIIUI He
MHUILIET, HO JIOJDKEH YMETh AaBaTh UX YCTHO.

30T crnocod TpedyeT BHICOKOH KBAM(UKAIIMKA KOHCIIEKTUPYIOLIET0. B IpoTHBHOM citydae Takoi KOHCIIEKT Helb3s Oyaer
UCTIOJNIb30BaTh. Hanboee pacnpocTpaHeHHBIMU SIBIITIOTCSI CXEMBI THITA "TeHeallornueckoe aepeo” u "maydok". B cxeme
"reHeaTornueckoe AepeBo" BEIIEISIIOT OCHOBHBIE COCTABILIIONINE 00JIee CII0KHOTO HOHSTHS, KIIOYEBEIE CI0BA U T. . U
pacroniararoTcs B OCJICAOBATEIBHOCTH "CBEPXY - BHU3" - OT OOIIEro MOHATHS K €ro YaCTHBIM COCTaBJIsIoIMM. B cxeme "may4ok”
3aMHMCHIBAETCS] Ha3BaHHUE TEMBI MIIM BOTIPOCA U 3aKIIFOYAeTCs B OBAJI, KOTOPBIN cocTaBisieT ""Terno may4yka'. 3aTeM Hy>KHO MPOayMaTh,
KaKye U3 BXOJSIIUX B TEMY MOHSATHIH SBJIAIOTCS OCHOBHBIMH U 3aIIMCaTh UX B CXEME TaK, YTO OHU 00pa3yroT "HOXKKH mayka'. Jlys
TOT0 YTOOBI YCHIIUTH €r0 YCTOHYNBOCTD, HYXHO IPHUCOEIUHNUTD K KXKI0H "HOXKKE" KIII0YeBbIe CI0Ba WIH (pasbl, KOTOPbIE CIIyKaT
OTIOPOM AJIS TaMSITH.

JlelicTBUSI TP COCTABJICHUH KOHCIIEKTA - CXeMbI MOT'YT ObITh TakuMHu: 1. [TomOepure dakThl 11 cocTaBieHus cxeMbl. 2. Beiienure
CpeIy HUX OCHOBHBIE, OOIIHE TIOHATHS. 3.

Onpepenure KIIOYEBBIC CIIOBA, ()pa3bl, TOMOTAIOIINUE PACKPBITH CYTh OCHOBHOTO MOHATHS. 4. CrpynnupyiTe (GakThl B JOTHYECKON
rmociefoBaTeNIbHOCTH. 5. JlaliTe Ha3BaHUE BBIJCIEHHBIM TpymmaM. 6. 3aoIHATE CXeMy JaHHBIMHU.

[TapasnnensHbli criocod KoHCHeKTHpoBaHUs. KOHCIEKT oopMIIsieTcsl Ha IBYX JIMCTAX MapajlieNIbHO MITU OJIMH JIUCT JCITHTCS
BEPTUKAILHOW YEPTO MOIOJIaM U 3aIlMCH JIENIAI0TCS B TIPABOM U B JIEBOM yacTH jucta. OHAKO JIydllle HCII0Ib30BaTh Pa3HbIe
CHOCOOBI KOHCIIEKTUPOBAHHUS AJIS 3aIIMCH OJHOTO U TOTO e MaTepHala.

KomMOuHMpOBaHHBIN KOHCIIEKT — BEpIIMHA OBJIA/ICHHS PAllMOHAIBHBIM KOHCIIEKTHPOBAaHUEM. [IpH 3TOM yMeJIo HCIOJB3YIOTCS BCE
nepeyvrciIeHHble CIoco0bl, codeTast UX B OJJHOM KOHCIIEKTe (0MH U3 BHIOB KOHCIIEKTa CBOOOIHO MEepeTeKaeT B APYTroi B
3aBICHMOCTH OT KOHCIIEKTHPYEMOT'O TEKCTa, OT XKeJTaHHs U yMEHMS KOHCIIEKTUPYonIero). IMeHHO npu KOMOWHUPOBAaHHOM
KOHCIEKTe 00Jiee BCETO IPOSIBISIETCS] YPOBEHb OATOTOBKH M HHANBHIYAILHOCTh CTYACHTA.

OnopHsbIii KOHCHEKT. B ormopHOM KOHCTIEKTe coepkanue HHpopMalmu "Koaupyercs” ¢ MOMOIIBIO COYETaHUs rpaduuecKux
CHUMBOJIOB, 3HAKOB, PHCYHKOB, KJIFOYEBbIX CJIOB, IIU(p U T. 1.




